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The Role and Responsibilities of the Head of Fundraising & Development

Responsible to:			Chair, Athletics Trust Scotland
				Chief Executive Officer, scottishathletics
Direct reports:	n/a

Responsible for:	Leading on the delivery of the Trust’s objectives. 

Key tasks will include:

· Leading on the delivery of the fundraising strategy for Athletics Trust Scotland across our four priority funding streams (trust funding, community and club fundraising, individual giving, and events fundraising), working closely with the trustees to deliver tangible results in the timeline agreed. 
· Managing the trusts pipeline: researching new trust funding opportunities; working collaboratively with delivery partners to compile and submit compelling funding applications; submitting quality and timely funding reports; keeping accurate and up-to-date records.
· Leading on club and community fundraising, with a focus on Scottish Running Week and capitalising on increased interest in the sport due to the Glasgow 2026 Commonwealth Games. 
· Leading on events fundraising, with a focus on a panel event series and partnering with third party event organisers. 
· Building strong and collaborative relationships to achieve the Athletics Trust Scotland’s objectives with trustees, scottishathletics staff, partner organisations, funders, supporters and the athletics community. 
· Working with delivery partners to monitor and evaluate existing funded work. 
· Working with delivery partners (e.g. scottishathletics Community Impact Team, scottishathletics Paralympic Pathway Officer, the athletics community) to identify new areas of work that require funding. 
· Communicating key messages to key stakeholders in a compelling and inspiring way, both verbally and written. 
· Clearly articulating the benefits of athletics and running on our target groups to key stakeholders. 
· Support the ATS Chair, and sub-committees, in the preparation of agendas and relevant papers for meetings of the Board of Trustees and sub-committees. 

This job description is not to be regarded as exclusive or exhaustive. It is intended as an outline indication of the areas of activity and will be amended in the light of the changing needs of the organisation.
Candidate Specification
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Work and other experience

	Experience of raising funds for a charitable or not-for-profit organisation.
Experience of leading or working as a part of a team to deliver on fundraising strategies.
Experience of building and maintaining relationships with funding partners e.g. trust funders, event organisers, corporate partners, individual supporters.
	
Experience of working with national and local partners to deliver effective equality, diversity, and inclusion outcomes.
Experience of organising events.  



	
Skills & Personal Qualities

	Confident and capable when working with key stakeholders e.g. trust funders, corporate partners, partner organisations etc. 
Strong written and verbal communication skills, with the ability to communicate impact in a clear, succinct and compelling way.
Ability to work collaboratively with others as part of a team. 
Organised and disciplined to meet commitments to funders, partners, trustees and other stakeholders.
Passion for changing lives through sport and physical activity.
Outgoing and charismatic, with the ability to influence, motivate and lead others.
Good self-discipline to work independently, deliver on plans and manage a diverse workload.
Commitment to personal development and a willingness to learn.
Confident with using all Microsoft applications, social media and marketing tools. 
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