The Role and Responsibilities of the National Community Impact Officer

Responsible to:	National Community Impact Manager

Direct reports:	Local Community Impact Leader(s).

Responsible for:	Supporting Local Community Impact Leaders to implement localised activity programmes with underrepresented communities across Scotland.  Identify, develop, and support local partners to create sustainable pathways for communities to enjoy athletics and running. 


Key tasks will include:

· Coordinate and lead the delivery of Community Impact projects (Move 2) across Glasgow and surrounding areas.
· Identify, develop, and support appropriate local partnerships with clubs and communities to embed the National Community Impact strategy. 
· Recruit and develop a team of Local Community Impact Leaders.
· Responsible for supporting Local Impact Leaders to establish themselves and develop a local activity plan and programme.
· Working with our underrepresented communities to develop and implement appropriate participation opportunities.
· Support the National Community Impact Manager to embed the National Community Impact strategy in localised areas.
· Support the development and delivery of the education programme requirements 
· Create and sustain professional working relationships with local club members to support pathways and opportunities for communities. 
· Support the administration requirements of the workforce.
· Support the budget management of the programme.
· Support the monitoring and evaluation of the programme.
· Support the National Community Impact Manager, alongside the scottishathletics Development Team, to create sustainable pathways between community impact sessions and club participation and membership.
· Support the wider scottishathletics team to deliver mass-participant events. 

This job description is not to be regarded as exclusive or exhaustive. It is intended as an outline indication of the areas of activity and will be amended in the light of the changing needs of the organisation.
Candidate Specification

	FACTORS
	ESSENTIAL
	DESIRABLE

	
Qualifications and attainments
	
Passion for engaging local communities to successfully engage in long-lasting local projects or programmes.

	
Experience of engaging local community groups in a sport or physical activity setting.

Holder of a current, full UK driving licence

	
Work and other experience

	Experience of successfully delivering national projects.

Ability to plan, manage and deliver multiple projects successfully

Evidence of implementing innovative solutions to meet objectives.


Experience of working with local partners to deliver on effective equality, diversity, and inclusion outcomes.

Strong knowledge and experience of MS Excel, MS Outlook, MS Word and CRM systems


	
Experience of working with underrepresented communities, based on Scottish demographics.

Evidence of delivering a sport or physical activity programme/ intervention that successfully engaged underrepresented communities.

Experience of working with local partners to deliver effective on equality, diversity, and inclusion outcomes within a sport development context.

Experience of successfully developing and maintaining effective relationships with stakeholders

	
Skills & Personal Qualities

	
Strong communication and presentation skills, both oral and written 

Enthusiastic, energetic, hardworking, open-minded and approachable. 

Solution-focussed 

Has the ability to work with and motivate others.


Good self-discipline to work independently and manage a diverse workload.

Commitment to personal development and a willingness to learn.
	
Strong influencing skills.

Ability to recognise gaps and create programmes / projects that meet these needs and further develop the sport.

The confidence to communicate clearly both internally and externally with stakeholders through strong verbal and written communications skills



	Comment by Dawn Allan: Any of these required/desirable:
A strong proficiency in English and mathematics, 
Experience of successfully developing and maintaining effective relationships with stakeholders 
Strong knowledge and experience of MS Excel, MS Outlook, MS Word and CRM systems
Ability to plan, manage and deliver multiple projects successfully
The confidence to communicate clearly both internally and externally with stakeholders through strong verbal and written communications skills
Coaching qualification
Holder of a current, full UK driving licence
Minimum of two years’ experience in a similar role?

Application Process
Applicants should apply by submitting the application form, a covering letter (addressing how the applicant’s skills and expertise fit with the job role and candidate specification) and the equal opportunities form, to opportunities@scottishathletics.org.uk


The closing date for applications is noon on Friday 14th November 2025, with interviews taking place on Wednesday 26th November 2025 at 1000 The Emirates Arena, 1000 London Road, Glasgow, G40 3HG.

Incomplete applications and those received after the closing date will not be considered.

scottishathletics is committed to equality of opportunity and treats all applicants fairly and consistently in accordance with the requirements of the Equality Act 2010 and the Rehabilitation of Offenders Act 1974 (as amended). 

Any offer of employment would be subject to proof of existing right to work in the UK, satisfactory criminal record/background check, and references. 

If you require any reasonable adjustments, please email opportunities@scottishathletics.org.uk
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