
scottishathletics

National Officials 
Training Day 2024

Saturday 6th April 2024

Grangemouth Sports Stadium



WELCOME
Alistair Aitchison 
Chair of the Officials Commission 



Programme for Today 
Morning Presentations:
❖ How to update your ROE (Moira Nisbet)
❖ Update on New Officials Kit Supplier (Steven FN Teamwear)
❖ New Officials Pathway for Level’s 1-3 (Shona Malcolm-Martin)
❖ Networking 
❖ Open Question Time

Workshop 1 

Lunch

Workshop 2

Wrap Up & Close



Record of Experience

Moira Nisbet 
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http://www.scottishathletics.org.uk/index.php


✓WHO 

✓WHAT

✓WHEN

✓WHY 

✓WHERE 

✓HOW
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WHO:

• Everyone – all Scottish Athletic officials from assistant upwards

– Track

– Field

– Photo Finish

– Starter /marksman

– Timekeeper

– Endurance

– Admin 

• Declarations

• Seeding

• Results

• Call room

• Announcing

• etc
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WHAT:

What do we need to record?

✓ The event name

✓ The date of the event

✓ Where the event was held

✓ Age group of the event

✓ List of duties undertaken

✓ List of any learnings at an event

✓ The name of your referee/chief
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WHEN: 

When to record is down to each individual….

• Straight after the event– 
– most of us are tired after being at an event all day and need to spend time on yourself 

/family, or in fact some people update on the day

• Next day

• Following day

• Really whenever it suits you to do so.

• Obviously the nearer to the event the more you will remember what 
happened at the event

• End of the year… will you remember all that you did if you leave it to then?
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WHY :

Why do we need to keep a note of our record of experience?
➢ For our own continued professional development!!

➢ Upgrading – demonstrating what duties have been carried out to warrant an 
upgrading

➢ To remind ourselves what types of duties carried out and what experience still 
required

➢ To allow you to submit your Record of Experience annually in the correct format to 
your Head of Discipline – this is done by downloading to your personal drive and 
sending to your HoD. HoD then collates a file which includes all your events attended 
To show events attended which may qualify for the Scottishathletics award scheme – 
WHAT DO POINTS MAKE? 

➢ Once HoD has updated their records from your records they then send on the Head of 
Commission the recommendations for scottishathletic award scheme
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WHERE:

Where to record? 

Record where it suits you best:

• Spreadsheet provided by Shona Malcolm - you will need to save this 
document to your own drive on your pc/iPad/laptop.  Please ensure it 
covers off “what needs to be recorded” – makes life easier for your 
discipline heads if all in the same format.

or

• UK Portal …. Under Record of experience

Level 4s:

https://myathleticscommon.englandathletics.org/portal/officials/Login

Everyone else on the new portal:
https://myathleticsportal.englandathletics.org/Account/Login
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https://myathleticscommon.englandathletics.org/portal/officials/Login
https://myathleticsportal.englandathletics.org/Account/Login


HOW:

Sign into my Athletics Portal:
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This will take you to your home page – this is what my home page looks like:



Next click my profile, then click on Record of Experience:
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Now to add to your Record of Experience:
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Date of event: e.g. today 06/07/2024

Event Name: ……………
Event Area – 2 choices

Event Level – several choices

Venue: Name and location of venue
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Main role at event – list is endless – scroll down until you find your role :   



Free format for duties undertaken – take these from your duty sheet. 

What did I learn? 
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Please note guidance for duties undertaken can be found:

https://www.uka.org.uk/officials/track-and-field/education-and-training/level-
1-2-3-track-and-field/
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https://www.uka.org.uk/officials/track-and-field/education-and-training/level-1-2-3-track-and-field/
https://www.uka.org.uk/officials/track-and-field/education-and-training/level-1-2-3-track-and-field/
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Track judge:
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Once you have recorded all you wish to record, input the name of your 
referee/chief and note if any reports have been actioned by you / on you or 
say None – then click SAVE. 

That record is then stored.  

If you remember something that you have missed you can go back in later 
and review and update, then save again. 

At the end of September annually please review your RoE – simply click on 
export under your ROE – and select event season you wish to download:-
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Be patient while the file downloads, it may take a second or two. Then it will 
ask where you wish to save the file to in your documents on your PC/ 
Laptop/iPad.  Your choice. 

Naming convention…..Please name your file 

Surname_First name_ROE_YYYY

This is then nice and quick for your HoD to save to their own record and tick 
you off as having submitted. 

Easy as that ……

QUESTIONS ? 
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FN Teamwear

Steven Dow



New Officials Pathway Level’s 1-3 

• Will be launched on 1st May 2024

• Communication going out on HCAF websites 
on 22nd April

• Webinar for Tutors & Discipline 
Heads/Cofsecs/ TRNS on 25th April 2024

• Webinar for all officials on 29th April 2024 



QUESTIONS



Workshop 1
• Field – Section 1 Gym - Moira Nisbet

• Track – Section 2 Gym - Joyce Wighton

• Start Team – Section 3 Gym – Sophie, Val, Rob

• Photo Finish – Photo Finish Booth - Dave Finlayson

• Endurance –  SAL Office – Dave Cairns

• Timekeeping – Café or Indoor Centre – Json Pender



Lunch Time
Regather at 13.20



Workshop 2
Discipline Specific

• Endurance –  SAL Office – Dave Cairns

• Field – Section 1 Gym – Moira Nisbet

• Photo Finish – Photo Finish Booth – Dave Finlayson

• Start Team – Section 3 Gym – Sophie, Val, Rob 

• Timekeepers – Cafe or Indoor Centre – Jason Pender

• Track – Section 2 Gym – Joyce Wighton



scottishathletics 
National Officials 
Training Day 2023

THANK YOU! 
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