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scottishathletics
PERMIT APPLICATION FORM

TO PROMOTE AN ATHLETIC EVENT OR MEETING

All event promoters must be affiliated members of Scottish Athletics Limited

1. Application is hereby made to hold the following event (see Note 1):

Name of Event……………………………………………………………………………………….

Proposed Dates and Start Time…………………(at….. am/pm)   Venue…………………………

2. The event caters for the following disciplines:

	Track

&Field
	
	Heavy 

Events
	
	Road 

Running
	
	Cross

Country
	
	Hill

Running
	
	Race

Walking
	


3. The Event/Meeting caters for the following age groups.  Enter the distance of events to be registered in the relevant age group box(es).

	

	Vets.
	Senior
	U20
	U19
	U18
	U17
	U16
	U15
	U14
	U13
	U12
	U11

	Males
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Females
	
	
	
	
	
	
	
	
	
	
	
	



Maximum distances for Road Races (UK Athletics Rules for Competition Rule 207):-

	Age on day of race
	Seniors

And

Masters
	Over 18 -Under 20 years
	Aged 17 years
	Aged 16 years
	Aged 15 years
	Over 13 -Under 15 years
	Over 11 - Under 13 years

	Male / Female
	Unlimited
	Marathon
	25000m
	15000m
	10000m
	6000m
	5000m


Hill Running (UK Athletics Rules for Competition Rule 410):- Race Organisers must stipulate age limits for their events but the following limits for younger runners must be observed:- (a) The minimum age for competition is 6 years on the day of the race.  (b) The maximum distances for younger runners shall be:-

	Under 12 on 1st Jan in competition year
	3 km 

(2 miles)
	Under 14 on 1st Jan in competition year
	5 km

(3 miles)

	Under 16 on 1st Jan in competition year
	7 km

(4 miles)
	Under 18 on 1st Jan in competition year
	10 km

(6 miles)



Maximum distances for Cross Country (UK Athletics Rules for Competition Rule 508):- 

	Age Group
	Seniors
	Under 20 years
	Under 17 years
	Under 15 years
	Under 13 years

	Male / Female
	Unlimited
	10000m
	6500m
	5000m
	3500m


N.B. For Road Running, Hill Running and Cross Country - UK Athletics Rules do not specifically cater for athletes under the age of 11 years.  This does not necessarily preclude provision by organizers of competitions for events for athletes younger than 11 years, with correspondingly reduced distances to be run.

4.
Is your event part of a local festival, highland games or other associated competition?


…………………………………………………………………….……………………………………………….
5.   A copy of the proposed entry form must be attached (See Guidance Note 3).
6. The entry form must have a space for athletes to record their scottishathletics Membership Number.

7.   The event *will/will not be televised (See Guidance Note 4).
8.   It *is/is not intended to offer monetary awards either as appearance fees or performance awards

     (See Guidance Note 5).
9.  Road races only – The course *will/will not have been accurately measured by a qualified course measurer (See Guidance Note 6).
10.  Entries *will/will not be accepted from wheelchair athletes.

11.  The Event *is/is not being held on public roads (See Guidance Note 7).
12.  Hill Races only – the amount of the climb is …….. metres, the total distance is …….. kilometres and the distance on the road is ……metres (See Guidance Note 8).
Course Record Holders: 

Male……………………………………… Time….……………………………………

Female…………………………………… Time….…..……………………………

__________________________________________________________________

DECLARATION

An undertaking is hereby given to:

(a) Adopt and comply with the UK Athletics Rules for Competition.

(b) Include the words “Under UK Athletics Rules” and “ scottishathletics Permit Event” upon all advertisements, programmes and printed matter issued in connection with the Meeting or Event.

(c) Submit a complete copy of the full results, entry list and levies as appropriate from the Event/Meeting

to scottishathletics within twenty eight days of it taking place (See Guidance Note 13).
(d) Use an entry form which has been approved by scottishathletics (See Guidance Note 3) and allow no individual or team to compete unless that form has been completed and accompanied by the Entry Fee (See Guidance Note 10).
(e) Include no event on the day, which is not listed on the Permit Form and Entry Form except by special permission of scottishathletics.

(f) Display the permit(s) in a prominent position at the Event/Meeting.

(g) Submit to scottishathletics, if called upon, all documents, vouchers, accounts, books etc. dealing with the Meeting or Event for which the Permit is sought.

(h) Road, cross-country and hill races only – ensure that no railway crossings are included in the course unless a written guarantee has been obtained to the effect that the line will not be in use.

(i) Risk Assessment – to conduct a Risk Assessment, retain a copy of the completed Risk Assessment and return this to scottishathletics if requested. (See Notes on Page 3 re Risk Assessment).

(j) Read, understand and implement the guidance notes provided overleaf.

Name (BLOCK CAPITALS PLEASE)………………………………………………………………

For and on behalf of (affiliated promoting body)………………………………………………………

Full postal address…………………………………………………………………………………

Tel. No. for Entry Forms/details (See Guidance Note 11)………………………………………………

Signature (See Guidance Note 9)…………………e-mail address (See Guidance Note 11)….……………

Date………………              website address (See Guidance Note 11)………………………………

Please complete pages 1 and 2 and return to scottishathletics.

The Benefits to Permit HoldersAll Athletic events organised within Scotland (See note 1) should hold a scottishathletics Permit.  scottishathletics will provide the following benefits to permit events:

1. scottishathletics as a constitutional member of UKA will provide 3rd person public liability Insurance cover for the event.  A flyer outlining the Insurance cover is available from the scottishathletics office.

2. The event date and contact number/e-mail/website will be included in the scottishathletics Fixtures booklet.

3. The event entry form with race details will be promoted on the scottishathletics web site if supplied by e-mail.

4. The event results will be posted on the scottishathletics web site if supplied on disk or by e-mail, preferably by e-mail to results@scottishathletics.org.uk or to admin@scottishathletics.org.uk
Non-Members of scottishathletics
All athletes must be members of scottishathletics to participate in scottishathletics organised events and Championships.

Scottish Club athletes no longer have to be members of scottishathletics to participate in other scottishathletics permitted events, however all athletes who are members of scottishathletics benefit from a £2.00 discount to enter and participate in each of these events.

As the scottishathletics Membership Scheme is the most comprehensive in the UK there are no longer reciprocal arrangements in place that allow athletes who are members of Clubs elsewhere in the UK to benefit from the £2.00 discount.  Therefore all athletes who are not members of scottishathletics must pay a levy of £2.00 to enter and participate in each of these events.  

Please note that the levy payments must be forwarded to scottishathletics by the event organiser within 28 days of the event.  Please note that levies are not required to be collected for events with an entry fee of £2.00 or less.

Risk Assessment

It is essential that all event organisers carry out a risk assessment of their event.  To assist with this there are a number of proformas, codes of conduct and guidelines to assist you with conducting your assessment.  There may be other hazards that could present a ‘risk’ to your event that you should identify clearly in your Risk Assessment.  It is essential that you keep a copy of your completed Risk Assessment and permit form.  scottishathletics does not require a copy of the completed Risk Assessment but reserves the right to request copies of Risk Assessments during the planning of the Event and conduct spot checks on Events.

Championship Dates Summer 2014
The following scottishathletics Championship dates are provisional
 for the period 1 April 2014 to 30 September 2014
	Track & Field
	Date
	Road Races
	Date

	East/West and North District Championships
	23/24 May 2014
	Scottish 10 miles Champs


	13 April 2014


	Masters Championships
	15 June 2014
	Scottish 10K Champs


	14 September 2014


	3 x 800m; 4 x 400m and 4 x 100m Relay Championships
	15 June 20144
	Scottish Half Marathon Champs


	October 2014


	Combined Events Champs 
	5/6 July 2014
	Scottish Marathon Champs


	25 May 2014

	U12 superTEAMS 


	5 or 6 July 2014
	Hill Races
	Date

	5000metre Championships
	
	Junior Hill Race Champs – Ben Lomond
	17 May 2014

	Senior Championships
	16/17 August 2014
	Senior Hill Race Champs – Dollar
	28 June 2014

	National Age Group Champs and Festival of Youth
	22/23 August 2014
	Commonwealth Games 
	27 July to 2 August 2014


PLEASE NOTE that for understandable reasons scottishathletics have agreed that no Track and Field permits will be issued during the Commonwealth Games period (Athletics 27 July to 2 August) and dates nearby will be carefully scrutinised.

The allocation of a date is in itself no authority to promote a Sports Meeting.  The one and only authority is the Permit, for which application must be made on this form.  This application should be completed and sent as early as possible.  A separate application must be completed for each event or meeting.  Late application may result in your event being missed from the relevant official fixture list when published. Incomplete or incorrect applications may have to be returned causing a delay in processing.  Application must be made on an official permit application form to scottishathletics.

AS FAR AS POSSIBLE PERMITS WILL BE ISSUED IN ORDER TO AVOID CONFLICT WITH OTHER SIMILAR EVENTS.  ATTEMPTS MUST BE MADE TO AVOID CLASHES WITH scottishathletics CHAMPIONSHIPS DATES.  WHILE EVERY EFFORT WILL BE MADE NO GUARANTEE CAN BE GIVEN THAT YOU WILL BE GRANTED A PERMIT FOR THE DATE YOU REQUEST.

GUIDANCE NOTES FOR COMPLETION OF PERMIT APPLICATION

	Note 1
	Permits are NOT required for competitions confined to one club or firm, HM Services, youth organisations, schools, nor for contests between not more than two clubs as long as there is no entry fee charged or awards offered.  scottishathletics is the only approved permitting authority for all athletic events in Scotland.

	Note 2
	The (sole) promoting body must be currently affiliated to scottishathletics (i.e. has paid the affiliation fee most recently due).  If the race promoter is JOINTLY PROMOTING the event then all event promoters must be affiliated to scottishathletics.

	Note 3
	A copy of the entry form must be forwarded with this application.  The entry form should specify all the events being held at the meeting.  Promoters are advised to check with scottishathletics to ensure that all essential information is included in the entry form.  The form will be put onto scottishathletics web site if supplied on disk or by e-mail.

	Note 4
	In view of UK Athletics’ contract with BBC, permission must be sought in advance if recorded highlights or live coverage of the event are to be shown on television.

	Note 5
	Such awards, if approved, may be paid direct to the athlete.

	Note 6
	Promoters wishing their course to be accurately measured should contact the scottishathletics office.  A small fee is payable and Course Measurers require to be reimbursed for their expenses.  It is strongly recommended that all courses are measured by an official scottishathletics Course Measurer.

	Note 7
	For events held on public roads there must be consultation with the relevant Police and Local Authorities.

	Note 8
	For all hill races permission must be sought from the relevant landowner(s).

	Note 9
	If the promoting body is an affiliated club or organisation the permit application must be made and signed by or on behalf of the club or organisation’s Secretary.

	Note 10
	If it has been agreed to accept entries on the day, an entry form must be completed by all competitors.

	Note 11
	To help publicise your event and to help maximise entries telephone number/e-mail and website addresses will be included in the published fixture list if the date of application allows.

	Note 12
	All promoters are reminded that it is incumbent upon them to ensure that suitable first aid staff and facilities are provided throughout the duration of their event.

	Note 13
	Submission of results help the scottishathletics to keep abreast of current performances, ensure fair selection of International teams, examine trends in participation, compile ranking lists etc.  Please help by submitting your results promptly.  These will be put onto the scottishathletics web site if supplied by e-mail.

	Note 14
	Track Certification  - For Track & Field Competitions, all events must be held on certificated facilities, as registered with UK Athletics.  For further details contact the scottishathletics Office.


scottishathletics
Caledonia House, South Gyle, Edinburgh EH12 9DQ

Tel:  0131 539 7320
Fax:  0131 539 7321
E-mail:  admin@scottishathletics.org.uk
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