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Officials Commission 

Nomination Form 2016
Introduction

The Officials’ Commission has been established for a number of years now being responsible for the administration and development of officiating in scottishathletics. The Commission meets between 4-6 times each year with the Convenor of the Commission attending the Management Committee Meetings of Scottish Athletics Limited.  

Remit of the Commission

· To give officials a feeling of belonging.

· To create an effective voice for officials within scottishathletics.

· To create a forum where officials can share ideas and seek advice.

· To actively recruit new officials

· To organise and promote education, training and exam opportunities 
· To allocate officials to Scottish championships and events

· To manage scottishathletics upgradings

· To nominate officials to UKA

· To consider the safety of equipment and stadia

· To provide services to members, informing of rule changes, newsletters etc

· To provide guidelines to officials and leagues re minimum standards

· To contribute to rule developments

The structure of the Commission

1.
Convenor

2.
Vice Convenor 
3.
Secretary
4.
Officials Co-ordinator
5.
Timekeeper

6.
Starter /Marksman

7.
Field Official

8.
Track Official
9.
Administration Official

And in addition

10.        Facilities Officer
11.        Rules representative
12.        Service to members

13.        Health & Safety Group representative
And where nominated by their Commission

14.       Road and Cross Country representative
15.       Track & Field representative
16.       Hill Running representative

In addition scottishathletics has a seat on the Commission
The Process of Appointing Commission Members

The following process has been agreed to appoint the commission

· All officials in membership of scottishathletics as an official will be given the opportunity to apply for office bearer and general member positions. This will be done by email or post, with eligible officials self nominating by providing a short resume.

· Nomination papers must be returned by the date specified to the scottishathletics Office. Election will be by a majority in a ballot of those entitled to vote and voting either in advance or at the Annual Meeting. The result of the ballot will be announced at the Annual Meeting of Officials.
· The Convenor’s position once elected will be confirmed by the scottishathletics AGM.
· The Facilities sub group, Road & Cross Country, Hill Running and Track & Field Commissions will each nominate their respective representatives on the Officials’ Commission.
Scottish Athletics Officials’ Commission

Office Bearer & General Member 

Application Forms

· If you wish to apply for a position as an office bearer or general member of the officials’ commission please complete and return this form to the scottishathletics office by the specified date

· All of these positions are voluntary and no remuneration will be paid. All reasonable travelling expenses incurred in carrying out the duties of the post will of course be covered.

· Please tick the relevant box indicating which position/s you wish to be considered for and complete the relevant details within the remainder of the form.  You may apply for more than one of the positions.

· The Convenor, Vice-Convenor and the Discipline Representatives must be a minimum of New Level 3 (New Level 4). Other members may be of any grade.
I wish to apply for the following positions (please tick box)



    Please(
	Convenor
	

	The Convenor will chair commission meetings (4-6 each year) and be responsible for ensuring that there is a strategic framework in place, for the development and improvement in officiating standards and opportunities in Scottish athletics.   The convener will represent the Commission at UK level and be responsible for the process of nominating officials for UK events and upgradings

The Convenor may be expected to attend some Scottish Athletics Board meetings during the year  

Main qualities required include: a commitment to the aims of the commission. A vision for improving officiating, willingness to build links and communicate widely with officials in Scottish Athletics and throughout the UK, good communication skills, tact and negotiation skills.  


	Vice Convenor
	

	The main roles within this post are to assist the Convenor in the creation and delivery of the vision for officiating in Scottish Athletics, representing the Convenor in his/her absence. 

The post holder will be expected to be a very experienced official.
Main qualities required are as per the Convenor, with excellent administration skills.  The Vice Convenor will have responsibility for data entry on TRINITY


Please(
	Secretary
	

	The secretary will act as minute secretary for the commission meetings and be the point of contact for communication to and with officials. The secretary will liaise closely with office staff in the preparation of communications and reports.   

The main qualities required are as per the Convenor.  Computer literacy would be a distinct advantage, as much of the communication will be via email and the web site. 




	Officials’ Coordinator
	

	The officials Coordinator will be responsible for sending out and collating availability lists for all scottishathletics Championships and meetings organized by scottishathletics and preparing list for the allocation sub groups.

The main qualities required are as per the Convenor, together with experience of excel spreadsheets.  Computer literacy would be a distinct advantage, as much of the communication will be via email and the web site. 




	Discipline Commission Member

	The Discipline Commission members will support and assist office bearers in their duties and contribute to the business of the Commission. They will be responsible for Chairing their respective Peer Groups in the management of the upgrading processes, allocation of officials to scottishathletics Championships and recommendations to UKA meetings.

Candidates for the positions of Discipline Representatives should hold the minimum of a Level 3(New Level 4) qualification in the respective discipline. 



	Time Keeping
	

	Starter & Marksman
	

	Field Official
	

	Track Official
	

	Administration
	

	Rules
	

	Services to Members – An individual with experience or an interest in marketing and service to members, handbooks, newsletters, clothing, insurance etc. It is anticipated that the post holder will form and chair a sub group to progress this area of work.
	


The respective Commissions will nominate their representatives
The Facilities sub group will nominate the stadia and safety rep
Applicant Details
	Name
	

	Address


	

	Official Membership No.
	
	Post Code:

	Club Name (if applicable)
	
	Telephone No:

Mobile

	Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Please provide below a short resume of your relevant experience, principal achievements, personal skills and qualities and any other key points in support of your application.  Please be succinct and do not use additional pages.

	


	SIGNATURE OF APPLICANT





DATE




Please return completed form by Saturday 16th April  to:

Shona Malcolm, Scottish Athletics, Caledonia House, South Gyle, Edinburgh,

EH12 9DQ    shonamalcolm@scottishathletics.org.uk
�








